Students: How to Enroll In NCC Co-op Ed 
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Step One:

Check to see if you have met the prerequisites (link)
Step Two:

Drop in (9-5 M-Th, 9-4 F) at NCC    Co-op Office in W-117. Pick up a brochure and application.  Sign up for a required Information Session. 
Meet Co-op staff

Gail Howard (link) Director, 203-857-7281 



Dr. J. Thomas Failla (link)  203-857-7303
Jennifer Powers (link) 203-857-7184


Step Three:

Attend a free, required, one-hour information and resume writing session.

Step Four

Complete an application file, including:

· Co-op Application form. (link) (link)
· Signature of your Academic Program Coordinator 

(faculty head of your program) on the Co-op Advisor Approval form. (link)
· Signed Statement of Understanding. (link) 

· Current NCC academic transcript.
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Eleanor Bascor;l with Student Assistant Marco Garcia



Resume - a Word file & hard copy.
Step Five

Meet application deadlines: 
· For spring internships     October 31

· For summer internships  April 1

· For fall internships
          May 1
Step Six

Register for the “Cooperative Education Work Experience” course (Co-op advisor signature required) and attend a required Mock Interview Session.
